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Learning Support Assistant 
 
 

Post     Learning Support Assistant 

 
Salary    Grade 3 Point 3 - Salary: £24,796 Pro Rata 

 
Required    1st September 2026 

 
Contract    Fixed Term (until 21 July 2027) – Full time (31.25 hours a 

week) 
 

Closing date for applications: Monday 01 June 2026 – 9am 

Interviews: TBC – Wednesday 3rd, Thursday 4th or Friday 5th June 2026 

 

Leechpool Primary School is seeking a Learning Support Assistant to work as part of our 

friendly school team with pupils from 4 – 11 years on a fixed term basis until 21 July 

2027. 

At Leechpool, we have a clear and shared commitment to Quality First Teaching. Our 

staff work closely together, sharing expertise and supporting each other to continually 

improve. 

 

We are looking for someone who: 

• Can engage and motivate children appropriately and sensitively. 

• Have excellent organisational skills and be a good communicator. 

• Can use their initiative when working on their own and be able to work effectively 

as part of a team. 

• Have ability to maintain good relationships with pupils and parents to foster a 

positive school ethos. 

• Is flexible to work across the whole school when needed. 

• Provide cover for break and lunchtimes as part of a team. 

• Be prepared to carry out First aid training. 

 

01403 210233 

Reception@leechpool.w-sussex.sch.uk 

www.leechpoolprimaryschool.co.uk 

Leechpool  
Primary School 

Leechpool Lane, Horsham, West Sussex, 

RH13 6AG 
Acting Co Headteachers: Mrs H Smith & Mr E Law 
 



  

   

…breathing life into learning…to be the best we can be… 

In return, we offer: 

• A supportive, collaborative team culture that values wellbeing and professional 

growth 
• CPD opportunities aligned with school improvement priorities. Full training will be 

given to the successful applicant in all aspects of the work to be undertaken 

• A positive and inclusive school environment where pupils are motivated, well-
behaved, and eager to learn 

 

We are fully committed to safeguarding and promoting the welfare of children. The 
successful candidate will be subject to satisfactory references and an enhanced DBS 

check. 

Visits to the school are warmly welcomed. Please contact the school office at 

reception@leechpool.w-sussex.sch.uk to arrange a convenient time. 

For further information, please visit our website at www.leechpoolprimaryschool.co.uk  

or contact the School Business Manager at sbm@leechpool.w-sussex.sch.uk  
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Job description 
 

 

Responsible to: Mrs Hannah Smith and Mr Eliot Law, Acting Co-Headteachers 

Purpose of the Role 

Learning Support Assistants are members of a whole school team who relate well to both 

children and colleagues.  They should have a readiness to learn, show initiative, flexibility 

and accept direction as necessary.  They will support and reinforce the ethos, principles, 

code of behaviour and disciplines in the school by action and example. 

They work under the instruction/guidance of teaching/senior staff to undertake 

work/care/support programmes, to enable access to learning for pupils and to assist the 

teachers in the management of pupils and the classroom.  Work may be carried out in the 

classroom or outside the main teaching area.  

Duties and responsibilities 

Support for pupils 

• Supervise and provide support for pupils for a range of needs, including those with 

learning challenges and disabilities, ensuring their safety and access to learning 
activities 

• Assist with the development and implementation of Individual Education / Behaviour 
Plans and Personal Care Programmes. 

• Establish constructive relationships with pupils and interact with them according to 
individual needs.   

• Promote the inclusion and acceptance of all pupils. 
• Encourage pupils to interact with others and engage in learning activities. 

• Set challenging and demanding expectations and promote self-esteem and 
independence. 

 

Support for teachers 

• Create and maintain a purposeful, orderly and supportive environment, in accordance 

with lesson plans and assist with the display of pupils’ work. 
• Use strategies, in liaison with the teacher, to support pupils to achieve learning 

targets. 
• Support with the planning of learning activities. 

• Monitor pupils’ responses to learning activities and accurately record 
achievement/progress as directed. 

• Provide detailed and regular feedback to teachers on pupils’ achievement, progress, 

problems etc. 
• Promote good pupil behaviour, dealing promptly with conflict and incidents in line 

with established policy and encourage pupils to take responsibility for their own 
behaviour. 

• Establish constructive relationships with parents/carers. 
• Administer routine tests, invigilate exams and undertake routine marking of pupils’ 

work. 
• Provide clerical/admin support e.g. photocopying, typing, filing, data input etc. 



  

   

Support for curriculum 

• Undertake structured and agreed learning activities/teaching programmes adjusting 
activities according to pupils’ responses and needs. 

• Undertake programmes linked to local and national learning strategies e.g. literacy, 
numeracy, Early Years, recording achievement and progress and feeding back to the 

teacher. 
• Support the use of IT in learning activities and develop pupils’ confidence and 

independence in its use. 
• Prepare, maintain and use equipment/resources required to meet the lessons 

plans/relevant learning activity and assist pupils in their use. 

Support for the school 

• Be aware of and comply with policies and procedures relating to child protection, 
health, safety and security, confidentiality and data protection, reporting all concerns 

to an appropriate person. 

• Be aware of, support differences, and ensure all pupils have equal access and 
opportunities to learn and develop. 

• Contribute positively to the overall ethos/work/aims of the school. 
• Appreciate and support the role of other professionals. 

• Attend and participate in relevant meetings as required. 
• Participate in training and other learning activities and performance development as 

required. 
• Assist with the supervision of pupils out of lesson times, when necessary. 

• Accompany teaching staff and pupils on visits, trips and out of school activities, as 
required and take responsibility for a group under the supervision of the teacher. 

 

 

 

Leechpool Primary School is committed to creating an inclusive, supportive environment 

where staff are valued, supported, and encouraged to grow professionally. We welcome 

applications from passionate individuals eager to make a positive difference in our 

vibrant school community 

 

 

  

 
 

 
 

 
 

 

 
 



  

   

Person Specification 
 

 

 

About Leechpool Primary School 
 

 

Leechpool Primary School is a large, friendly, vibrant school for children from 4 to 11 

years old, situated in north-east Horsham. There are two classes in each year group, with 

no class having more than 30 pupils.  We also have a 30-place nursery within the school 

grounds which is open 5 days a week. 

At Leechpool, we are dedicated to creating a vibrant, inclusive, and nurturing environment 

where every child feels valued, empowered, and ready to thrive. Through a high-quality, 

innovative curriculum, we inspire curiosity, creativity, and a lifelong love of learning. 

We believe in the power of collaboration and the strength of our learning community, 

guided by the 6 Rs—Respect, Responsibility, Resourcefulness, Resilience, 

Reflection, and Risk-taking—which shape our approach to growth and success. We set 

high expectations for ourselves and others, embracing a growth mindset where 

perseverance and resilience pave the way for progress. 

Central to our vision is wellbeing—we foster an environment where children feel safe, 

supported, and empowered to be their best selves. We promote empathy, kindness, and 

emotional resilience, enabling children to develop essential life skills that prepare them 

not just for the next year group or secondary school, but for adulthood and the challenges 

of a diverse and evolving world. 

Attribute Essential Desirable 

Qualifications • Qualifications in literacy and 

numeracy at GCSE or 
equivalent 

• CACHE qualification 

• Level 2 award in support 
work in schools 

• Level 2 certificate in 

supporting teaching and 
learning in schools 

Experience • Have worked/experience with 
children of 4-11 age range 

 

Knowledge • Knowledge of how to motivate 
and support children in learning 
activities 

• An understanding of 
confidentiality and sensitivity 

when working with children 

 

Skills and Abilities • Able to communicate clearly 

with children, families and 
adults 

• Able to be flexible to suit needs 

of the teacher / children at 
school 

• Able to show sensitivity when 
dealing with children’s needs 

• Able to work as part of a team 
 

• Able to provide information 

about children’s responses to 
activities 

• Able to support children in 

learning activities using a 
variety of methods 

• Able to liaise with teachers 
and carry out planning 

 


